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Scenario

New information of the asset is updated from manufacturer. Users need to update the asset
information in CMMS System. In this syllabus, we will guide on how to update/edit asset
information.

1. Edit Asset References Information.

What it’s for

It is important to maintain latest asset information as it is used as reference to technician
when doing maintenance.

Update Asset References Information

1.1 On the left panel of the system, click on Assets > Asset Register

{€} CMMS

i Assets

 AssetRegister 1.1 Click ]

Asset Description Hierarchy

Asset Hierarchy by Location

E Asset Hierarchy by System

Figure 1.1

1.2  Asset table view will pop up and data will retrieve. Click on Define button.

= DEMO Evantage Solutions Sdn Bhd

BAsset Register

|; LAST QUERY vl m it = % Delete W Duplicate X Save | PFiCancel ~
Asset No Asset Group Code  Asset Type AsSet Code Bs Critical Cost Center Work Group Short Description

Factor
ACB\100001 ACB M EE “ACT c 8008140 uTLITY * Air circuit breaker 1600 Am;
AC 100001 AC PM ELE ACT C 8008140 UTILITY Air cond unit
GRINDER\100001 GRINDER PM ELE ACT G 8008140 UTILITY Grinder
AC\100002 AC PM ELE ACT C 8008140 UTILITY Air cond unit
Figure 1.2
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1.3  Fill in define query criteria:
(Note: Please refer “User Manual — Define Data Query” for detail information).

Column Operator | Value
Asset No like ASSETO01

1.4  Click on Retrieve button and records will be shortlisted based on query criteria.

"}Eﬁne Query
Fitter By
( Field Name Operator Prompt Value ) Logical |
l
F Asset No: like () Assetoi| ~ And
1.3 Type ]
Add Delete
Sort By
Field Name Ascending? [
Add Delete
Figure 1.3

1.5 Select the record and click Edit button. Asset information viewers will open.

| [£] LAST QUERY | ¥ Define View X Delete W Duplicate = X Save | MkCancel v

Short Description

Tconvenvor

Critical
Factor

o e e

Figure 1.4

Asset No Asset Group Code  Asset Type AssetCode  Status

1.5 Click
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1.6  Click on tab Reference and the tab will open.

1.7 Click on Add to add any files for the asset information.

(&) LAST QUERY ¥ Define || ElView | New | GEdit | % Delete | MDuplicate m b d x

Asset No: ASSETO1 Work Area: P2 (Q ParentFlag/D: (m]

Asset Type: o1 Q Asset Location: [GRINDING ROOM Q  Permanent:

Asset Group Code: po1 Q Level: L1 Q  Work Group: MECH Q
Asset Code: MECH Q Critical Factor: 3 ]Q BarcodePrintCount: 1

Status: cT Q) Cost Center EssB Q

Short Description: ICONVENYOR

Long Description:

Safety Requirement:

B = O

1.6 Click ]

UDF1 [Z)UDF2 AssetUDF3 & Financial S sSpares gl|,Usagd Reference PMSetup SBCheckList 7' Specification [ Status Aust FEwo History [F] Relocation History
No  File Name Audit User Audit Date ‘

Delete

[ 1.7 Click [ |

Figure 1.5
1.8 A popup will came out and choose the files you want to add into the asset
information.
{2} CMMS Attachment X

Look in: | - (EEEEEN ‘@@ @

Name Date modified

Today (3)

8| Screenchot 2074-08-22 094739 22/08/2004 0:43 AM|

%] PGM Validate URL 22/08/2024 9:35 AM

[] PGM Mobile Installer 22/08/2024 9:33 AM

Yecterdaw (4)

Fie pame:

Files of type:  Image Files (“jpg:"jpeg;" png;" of "bmp) Cancel

1.8 Choose
& Click

Figure 1.6
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1.9  The files has been successfully added.

1.10 Click on Save button and user will redirect to Asset Table view.

(5] LAST QUERY B Define || ElView || B New | GEdit | XDelete || W Duplicate

1.10 Click ]

Asset No: ASSETO1 Work Area: P2 Q  ParentFlag/ID: (m]

Asset Type: 001 Q Asset Location: GRINDING ROOM (Q Permanent ID:

Asset Group Code: 001 Q Level: %] Q  Work Group: MECH Q
Asset Code: MECH i Q Critical Factor: c (Q BarcodePrintCount: 1 7
Status: lact Q Cost Center: EssB Q

Short Description: ICONVENYOR

Long Description:

Safety Requirement:

@ =

UDF1 [S]UDF2 AssetUDF3 Financial  i= Spares Usage Reference (DypMSetup SfChecklist Ts' Specification Status Audit WO History  EHRelocation History
t: Ll =

No  File Name Audit User Audit Date
Agd
F l 1 Saeenshot 2024-08-22 094239.png admin 22/08/2024 11:16:05 I
Delete
View

Figure 1.7
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